CURRICULUM VITAE
TUSHAR  KANTA  MOHAPATRA

Anant Sapphire   Co-Op. Hsg Ltd. , Flat No. D-103
Adai  , Panvel-410206 , Maharashtra
Email id: tusharkanta75@yahoo.com
Mobile No-8692025332

Academic  Qualification :
· +3 Science( Bsc ) PCM   passed from UTKAL  UNIVERSITY  Vani Vihar , Bhubaneswar ,Orissa in the Year of 1995

· +2 Science (Isc)PCM Passed from Council of Higher Secondary Education, Bhubaneswar, Orissa in the  year of 1992
Computer Literacy :
· DISM  (Diploma   in   information   system  management )  from   Aptech  Computer Education  ,  
             Bhubaneswar ,    Orissa

· DCHT     (Diploma   in Computer Hardware Technology)   from CAT Computer    Education, 
             Navi Mumbai
Personal Data  :
*      Sex                     : Male
*     DOB                   ; 26th Feb-1975

*     Material Status   : Married

ACCOUNTING  KNOWLEDGE
· . TALLY   9.4 ,  New upgrade Tally Prime operating for day today activities .
Work Experience: 1 
· Working  with   BR Steel   Products   Pvt. Ltd ( Manufacturing  of Inorganic Pigments )  
             as Import Export   Executive   from 19th March 2012 onwards.
Job Responsibilities
:  Import  
· Purchase order  Preparation  & forward to Supplier .  
· Preparation of documents for opening  LC   for Import  as per requirement and inform to Account Department .  

· Follow of with supplier  for shipment schedule and Non Negotiable documents .
· Verifying  the Non Negotiable  documents and forward to  CHA for checklist.
· Verification of  Checklist .   HSN Code , duty Calculation as per Tariff .

· Tracking the Import Consignment.

· Preparation of  documents for dual use NOC application & submit online  with CDSCO & follow up 
· Maintaining  the Shipping line Yearly  Bonds for clearance of  import consignments.

· Preparation of  High seas Sales documents for Import clearance .
· Co-ordination with  Account Department  for Original documents ,   Import duty  payments  and inform to CHA  & Forwarder.

· Co-ordination with transporter  for  timely delivery  import consignment  in factory / Warehouse .
· Timely checking the CHA / Forwarder  Invoice and sent to Account department for payment Release
· Maintaining  Shipment wise register for Import  details and payments.
Job Responsibilities
:  Export

· Preparation of   Proforma Invoice  and forward to  party for confirmation shipment.
· Preparation of  Custom Invoice , Packing  List ,   MSDS ( hazardous/ Non hazardous certificate)    Sent  to CHA For  container  booking with shipping line
· Co-ordinate  with CHA for  Export shipment  date and  Container   Booking .

· Knowledge of factory stuffing/ E-seal  procedure.

· Preparation of Pre shipment  documents Custom Invoice , Packing list,  GST Invoice , Factory stuffing report ,declaration , VGM,  Analysis sent to CHA.   
· Preparation of Air shipment documents and coordinating for freight process.  

· Preparation of export documents under LC.
· Knowledge of  FOB, CIF , C&F  export shipments.

· Verifying the  draft B/L and confirm  to  CHA.

· After received  shipping bill ,  E- seal the container  for dispatch  from factory.
· Preparation  of  Post-Shipment  documents , i.e Commercial  Invoice   Packing  list , final B/L , Air

      Waybill , Insurance  certificate , Fumigation Certificate , Certificate  of Origin , Freight Certificate,    
· Co-ordination with  CHA & Forwarders for  timely dispatch of export cargo .
· Tracking the Consignment  & inform to Customer delay/ early  reaching  in destination point.

· Maintaining  complete  online & filing of all records pertaining  to procedure and documentation.

· Maintaining  Shipment wise register for Export details and payments.

Customs &  DGFT  
· Filing of various  online  application in DGFT , CUSTOM, ICEGATE Procedure , Like modification of   IEC , MEIS  ,  RODTEP,  E-BRC ,  Duty Drawback  & RODTEP  Scrip transfer/ Utilization . 
· DGFT  Liaisoning work , Application  of Advance  License / EPCG / DFIA License, after obtaining License ,   Registration in  Custom  for  removal of  duty free Raw material .
· Submission  of  Export   Obligation documents  in stipulated  time period  at DGFT ,Closure /redemption  of license at  DGFT and after receive OEDC from DGFT submit to Customs for Cancellation  of   BG/ BOND . 
· If Export obligation not fulfill the stipulated  time period , then request to apply Extension . 
· Maintaining   Advance license / EPCG  status against Export  utilization.   
Job Responsibilities  :  EOU 
· Application of  Various  type of  Licenses  permission  from    Customs & Development  Commissioner   as per 100 % EOU(Export Oriented  Unit)
· Application of  Permission for duty free  Import of raw material , Capital goods  from Custom as per100% EOU.

· Calculation of Estimated   Quantity , value  & duty  and  same submit Custom (EP) Circle & Custom  

      Station (IGCRD Rules 2017)

· After  receiving  of import  Consignment  in factory  , Sent  to  Intimation  to Custom (EP) Circle , 

      Maintain  Bond register. 

· Preparation  of  Annexure  A for import material receive & used as    Monthly/ Quarterly  basis   

      and submit to Custom (EP) Circle.

· Timely  preparation of duty free Certificate and   submission  of  related  letters to Customs.

· Incorporation of  new products  as per required  to be import  (list of products) in Annexure-1 at

      SEEPZ  to clear the shipment under EOU/ SEZ .
· How to  supply of goods  from  EOU  to  other EOU  , SEZ units/ developers , DTA unit  .  
 Job Responsibilities  :   GST
· Preparation of  E-Invoice  from GST Portal for Export &  DTA sale.
· Preparation of   Profoma Invoice ,Delivery Challan  , Delivery Order  , E Way Bill
· Preparation  of Deemed  Export  documents and procedure  under GST Rule. 
· Preparation of   GSTR1.
· Preparation  of  TCS Calculation   as per sales Collection          

· Preparation document  for   LUT NO  online from GST  Portal for Export.
Work Experience: 2 
· Worked   with SK FORMULATIONS INDIA PVT LTD , Rabale (Manufacturing  of Polymeric               Paints)   as  Excise  Executive  from : 2nd August 2010  to 15th March -2012.
Job Responsibilities
· Excise  ,  Store  &   dispatch
Work Experience: 3 
· Worked   with  AKASH PUROCHEM  PVT LTD  , Taloja (Manufacturing  Inorganic Chemicals)   as  Factory Incharge  from  January 2004 to July 2010 .
Job Responsibilities

·      Excise , Store. Production &despatch
Declaration:


I hereby declare that all the details furnished above are true to the best of my knowledge.

Date:




              
(TUSHAR KANTA MOHAPATRA)
