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Curriculum Vitae

Amar Kondiba Atale

L-24 703 Swapnpoorti Society
Sector 36 Kharghar 
Navi Mumbai -410210
Mob No - 9969772760

E-Mail: ataleamar@rediffmail.com 
            

Date of Birth: 2nd January, 1989
              Languages Known: English, Hindi & Marathi

 Personal Traits:
· A hardworking and extremely fast learner with a thirst for knowledge.

· Efficient, well organized and can work well in a team.

· Punctual with a great ambition to succeed in Life.

Goals and Career Objectives: 

A Challenging carrier in the field of a dynamic environment that allows me to utilize my inherent strengths and acquired skills to the fullest and where my desire and drive to succeed will contribute to the organization’s growth and profitability.

Educational Qualification                                                            

	Particulars
	Board / University
	Class
	Year of passing



	Master of Commerce
	Mumbai
	Second 
	April 2013

	Bachelor of Commerce 
	Mumbai
	First
	April 2009

	H.S.C.
	Maharashtra
	Second 
	March  2006

	S.S.C.
	Maharashtra
	First
	March 2004


Additional Qualification


Completed one year “Complete Business Accountant” course at Indian Institute of Job Oriented Training – IIJT, 2010 Batch Andheri Centre which includes the following:

· Computer Fundamentals includes Windows, MS Office & Internet

· Accounting (from Voucher entry to preparation of Final Report)

· Various Taxation includes – Income Tax,  VAT & CST, Excise & Service Tax
Work Experience   :

	Organization
	Duration
	Designation

	
	From
	To
	

	Brandisti Enterprises Private Limited (Andheri ) ( E Commerce ) 
	Sep -2019
	Dec - 2020
	Sr Accountant 


· Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information in ERP Hansa Software 

· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions, resolving discrepancies.

· Maintains general ledger by transferring subsidiary accounts; preparing a trial balance; reconciling entries.

· Summarizes financial status by collecting information, preparing balance sheet, profit and loss, and other statements.

· Petty cash and cash management.

· Sales invoicing and inventory management.

· Prepare tax computations and returns.

· Payroll administration.

·  Monitor and resolve bank issues including fee anomalies and check differences.

· Account/bank reconciliations.

· Assist with preparation and coordination of the audit process.

· GSTR 3b, GSTR 1 and TDS Tax filing and Tax control
	
Organization
	Duration
	Designation

	
	From
	To
	

	 Dalal Machine Tools Agency Pvt. Ltd.

(Mumbai Central)
	Jan -17
	August -19 
	Sr. Accounts & Operation Executive 


· Day to Day accounting up to finalization 

· Foreign remittance documentation

· TDS, GST and PT monthly payments & returns.

· Custom clearing work with coordination of clearing agents.

· Finalization of Financial Statements 

· Directors Income tax computations advance tax calculation and payments

· Statutory Audit Support 

· Business Correspondences with foreign suppliers & Indian Customers through Skype & Email 

	Organization
	Duration
	Designation

	
	From
	To
	

	 Tokyo Consulting Firm Pvt. Ltd.

(Andheri)
	May -2014
	Dec – 2016 
	Executive - Finance & Accounts


Work Profile
:

· Major Clients Handled:-

· Kowa India Private Limited

· Financial Agency Consultants India Private Limited

· Bunshodo Trading India Private Limited

· Yasui India Private Limited

· Kagome Foods India Private Ltd

· OG India Private Limited

· Responsibilities includes:-

· Providing Consultancy services to clients.

· Monthly Bookkeeping in tally software.
· MIS Reporting to Clients.
· Vouching of Various Books like purchase book, Cash Book, Journal Book.

· Checking & Establishment of internal control system.

· Preparing audit programs in consultation with client.

· Preparation of draft financial statements along with Cash flow statement.

· Physical stock takes and valuation as on the year end.

· Prepared income tax returns of Individuals (Mainly Foreigners).

· Timely calculation, deposit, & Return of TDS.

· Timely calculation, deposit, & Return of Service Tax.

· Timely calculation, deposit, & Return of Mvat , CST, Professional Tax.

· Advance Tax Calculation and timely payments of Individuals  & Companies
· Payroll Processing and suggesting client employees regarding investment and deductions.
· PF & ESIC Challan Payments knowledge of PF & ESIC Portal

· Payroll Processing of 100 employees

· Previous  Work Experience   :
	Organization
	Duration
	Designation

	
	From
	To
	

	 GP Computer Institute & IIFCA Computer (Vashi)

	Oct 2011
	Dec 2013
	Part Time Computer /Tally Lecturer


Knowledge of Accounting Package Tally 9.0, Tally ERP 9, FACT, ACE

Proficient in Windows, Word, Excel, PowerPoint and Internet.

MS CIT (Maharashtra State Certificate of Information Technology)

  Date   :

  Place:                       

