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Date : 
Sub : job application for the job description.
Dear Sir/Madam,

This is with reference to your mail dt. 25.06.20 regarding getting shortlisted for the subject position that I am prompted to propose my candidature.

A graduate in Commerce, I have contributed over 24 years in driving overseas / domestic Project dispatches, packing, stores, export, warehouse, customs (CHA & freight forwarding, documentation), transportation, port activities (Container stuffing & lashing / sealing) and logistics management initiatives to provide continuous support to production / project activities. 
I have consistently demonstrated functional excellence in managing large capital project goods overseas / domestic and streamlined stores /dispatch activities with implementation of SAP ( SD) module. I hold strong credentials in generating substantial savings in inventory, transportation and logistics costs with effective application of planning and negotiations skills.
As evidenced by my CV, I recently took some time away from my work place to complete my personal targets to setup a family business (retail / wholesale educational books & stationary) for my son. During this time I was engage working as freelancer assessor for assessment agency (Mettl, CII, Aspiring Minds)  successfully completed no. of assessments under �Pradhan Mantri Kaushal vikas yojna� (PMKVY) flagship scheme of National skill development and entrepreneurship. Assessed sector are LOGISTICS (sub-sector transport, courier, warehouse) & Sector Retail  for various sub-sector and job roles. Also done corporate assessment (Reliance, IL&FS, Mahindra, Swaraj Foundation) under RPL and Center Audit under CSR projects. I believe that I am a better-rounded person and it also gave me an opportunity to develop further my knowledge on relevant role. I am excited to return to the work place and face new challenges. 
Highly developed interpersonal skills and ability to strike perfect coordination always proved handy in handling intricate supply chain related issues. With strong back up of functional strengths, I seek career repositioning in senior managerial role in stores/ warehousing/logistics/inventory management/ SAP (SD Module) implementation with a progressive organization. 

A tour through my enclosed resume shall apprise you with details and I am confident, in my credentials, you would find a perfect fit for the said position. I shall be glad to receive a call for personal/ telephonic interview.

Thanks and regards,
Rajesh Apparao Naidu
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STORES / EXCISE / EXPORT-IMPORT / DISPATCH / SAP (SD) IMPLEMENTATAION PROFESSIONAL  

Seeking senior management assignment in the domains of Warehousing / Stores operations / logistics /Export-Import / Excise /EPCG / ISO / SAP / License / Inventory Reconciliation / packaging & dispatch functions with a progressive business organization
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PROFILE
· Competent and result-driven warehousing / stores/ Excise / packaging & dispatch (overseas /domestic) professional with illustrious career success of 24 years in leadership roles with prestigious business organizations. Adept in implementing SAP (SD Module) as core team member and lead resource to manage stores and dispatch processes effectively and effcienctly.  Adequate knowledge of other SAP modules also. 
· Demonstrated functional excellence in streamlining entire stores operations including - receipts, checking, quarantine, labelling, storage, stacking, cross verification, documentation, packaging & projects dispatches.  Deft in streamlining issue of stocks under qualified authorizations in due compliance with stores procedures and documentation process. 
· Wide experience in managing entire Excise activities including maintaining statutory registers and filing returns. Conversant with advance licensing procedures, export-import logistics, arranging refund, ands clearances under EPCG schemes. A certified ISO 9001:2008 Internal Auditor.
· Proven expertise in regulating inventory levels with deft application of modern inventory management techniques.  Proficient in identification and liquidation of dead/slow moving items/scrap. 

· Competent team leader, trainer and motivator with ability to support & sustain positive work environment that fosters team performance. Strong communication, coordination and relations management skills.
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PROFESSIONAL EXPERIENCE : 
WORKING AS FREELANCER - (Mettl)





July-15 � Contn�d

Working as Freelancer Assessor for assessment agency (Mettl), successfully completed no. of assessments under �Pradhan Mantri Kaushal vikas yojna� (PMKVY) flagship scheme of skill development and entrepreneurship. Assessed sector are �LOGISTICS� &  Retail (RASCI) for various sub-sector and job roles. Also done corporate assessment under RPL and Center Audit under CSR projects.
Through the assessment agency � Mettl,  under the sector Logistic & Retail (RASCI). Successfully carried out 100+ assessment.

WORKED AS AN FREELANCER ASSESSOR FOR  - �CII�                                                    Oct-16 � March-18
Successfully completed no. of assessments under �Pradhan Mantri Kaushal vikas yojna� (PMKVY) flagship scheme of skill development and entrepreneurship. Assessed sector are �LOGISTICS�.
WORKED AS AN FREELANCER ASSESSOR FOR  - �ASPIRING MINDS�                     Nov-15  - March-18
Successfully completed no. of assessments under �Pradhan Mantri Kaushal vikas yojna� (PMKVY) flagship scheme of skill development and entrepreneurship. Assessed sector are �LOGISTICS�
SELF OWNED BUSINESS :






               Feb-16 – Contn�d

· Distributor of school books (CBSE / STATE BOARD).
CMI FPE LTD., (Cockerill Maintenance & Ingenierie, Belgium) 

(Formerly- Flat Products Equipments (I) Ltd.)



Aug 1995 - May 2014
 A Heavy Engineering company pioneer in the field of Design, Manufacturing, Erection & Commissioning of Capital Machinery such as Cold Rolling Mills and other metal process Line equipment (CGL-CCL-PKL ETC) in India & the overseas.
Chief Manager - Dispatch & Packaging/ Group Leader
· Successfully managed entire Excise operations  daily (manually) entailing  maintaining  all statutory registers and Filing of Monthly(ER-1 & ER6), Half Yearly (ST-3) and Yearly (ER-4, ER-5 & ER-7) returns.

· Coordinated Central Excise Audit (EA-2000 & Special) and CERA Audit with on observations of statutory violations.  
· Maintained regular liaison with excise authorities for securing various permissions, execution of export bond, undertakings, submission of proof of export, obtaining refunds under rebate etc. 

· Steered operations of dispatch & packaging department with 5 subordinates ( 2 staff + 3 contract persons), as Departmental Head.. 
· Efficiently managed packaging and dispatches in compliance with manufacturing plan & the dispatch targets.    Submitted Monthly MIS report to MCM..

· Efficiently managed stores operations including receipts, storage, inward /outward movement of materials including manufactured and bought out items, Job work materials, finished goods, capital goods and issue of materials under proper authorization and documentation.
· Carried out periodic physical verifications of stocks and effectively handled monthly / quarterly / yearly internal & external stock audit.  
· Identified Non Moving /slow moving stocks and managed liquidation thereof under special discount offers with competent approvals. 
· Effectively managed total project based export order execution through CHA (container stuffing) and Freight forwarders and obtained proof of export from CHA (all relevant documents) for Bond & UT1 reconciliation. (under Advance Licenses, refund, EPCG Licenses)

· Successfully handled some imports under Advance Licenses (Qty & Value base) & arranged clearance of capital goods cleared under EPCG Licenses.. 

· Developed cost- effective / sea worthy packing for domestic & export with respect to weight, volume and in accordance with contractual agreements. 
· Maintained coordination with job work performers all over the country to meet dispatch commitments.  
· Managed loading / unloading activities In-house / outside location (warehouse, vendor site) with optimum utilization of available resources. .

· Identified reliable transport service providers and concluded transportation contracts with them on most reasonable terms. Ensured safe and timely inward / outward movement of materials. 
· Active team member of purchasing dept. in finalization rate contract for Transport, Packing, departmental procurement, Logistics, Warehouse, Export consignment  freight, forwarding with CHA.
· Effectively utilized SAP applications in streamlining domestic and export dispatches.

· Maintained regular coordination with other functional areas to ensure dispatches as per commitments. 
· Successfully implemented SAP (SD module) as core team member,  for all three units in line with company�s  business processes. 
· Attended several training programs organized by the company internally / externally on - leadership, managerial skills, company vision, supply chain management etc.
· A certified ISO 9001:2008 Internal Auditor for the company. Facilitated implementation of ISO quality systems and procedures. Played significant role in securing accreditations from TUV NORD.
· Actively involved in take over process by the Belgium based company CMI.   
EARLIER ASSIGNMENTS 

Executive 



SITU ELECTRO INSTRUMENTS PVT LTD. 
Dec 1993 - Aug 1995  
(Excise/Dispatch & Packaging)  
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EDUCATION
· B. Com, Mumbai  University - Mar 1992

· H.S.C. -   Mar 1988

· S.S.C. -    Mar 1986
· Typing Skill
SEMINAR & TRAINING PROGRAMS ATTENDED 
: 

· Seminar on shipping & logistic support.

· Seminar on Excise conducted by Mr.T. Gunashekran.

· Training program on ISO implementation.

· Training Program on ISO Auditor.
· Training Program on Managerial effectiveness.
Computer Skills: Word, Excel, Internet, & Company ERP (SAP), SD Module, familiar with MM, FI, QA, PP modules
Language known:  English, Hindi, Marathi, Guajarati, Punjabi
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Date of Birth:  05th September 1971; Marital Status:  Married 
Last CTC: 11.60 Lacs  p.a ;  Expected CTC: (Negotiable).
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