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Permanent      08Saketsociety,
Address          BehindHOCColony,
                       Panvel,410206.
               

e-mailid  :gvbhosale2575@gmail.com
gvbhosale@rediffmail.com
                   

CellNo.     :09869992701.
                   :09930873324
                   

DOB          :19th May1969

STATEMENTOFPURPOSE                                                                                                 

 Tousemyskillsandknowledgefororganizationalaswellaspersonalgrowth.

PROFFESIONALQUALIFICATION

COURSE INSTITUTE YEAR SCORE

PostGraduateDiplomaIn
MaterialsManagement

IndianInstituteofMaterials
Management

2005 61.12%

MBAMarketing YCMOU 2001 52.90%

EDUCATIONALQUALIFICATION:

DEGREE UNIVERSITY YEAR SCORE
B.Com Pune(B.M.C.C.) 1991 50%

ProprietorofM/s.JagdambEnterprises,(KatrajDairy)&Xerox,independentlyhandlingthe

shopfrom May2018tilldate.

1Buyingproductsaspercustomersrequirement.

2.MaintainingadequateInventory.

3.Healthyrelationswithcustomers.

WorkedforHindustanOrganicChemicalsLtd.,(P.S.U.) Rasayanifrom August1993
tillMarch2018.

JOBPROFILE:(MATERIALS/STORES21.5Years)
 IndentingofMaterials,CodificationfornewInventoryItems.
 Inventorycheckingandcontrol.
 MakingonlineandofflineentriesofallStoresDocuments.
 FollowupwithPurchasedepartment.
 ReceivingofMaterialasorderedbyPurchasedepartment.
 CoordinatingwithQualityControlDepartment/InspectionDepartment.



 PreparingcomputerizedGRNandupdatingtheBincards(Hardcopy).
 AllocatingmaterialaspertheDemandnoteissuedbytherespective

department.
 IssuingofMaterialasperPurchaseRequisitions.
 PreparingMISReport.
 GeneratingSupplierwise,Transporterwise,Departmentwisemonthly

statementsandAnnualstatementsofReceiptandIssues.
 FollowupwithTransportersandSuppliers.
 CompanyOfficialstofacetheinternalAuditors,StatutoryAuditors,

GovernmentAuditorsandBankRepresentativesfrom StoresDepartment.

JOBPROFILE:(MARKETING–3Years)

 PreparingDaily/Weekly/MonthlyReportsofMarketingDivision
 PreparingMonthlyMISReport.
 Co-ordinationwithFPSfordailyroutine.
 PreparingDeliveryOrdersforbothRasayaniandKochiUnit(SAP).
 MaintainingSalesData.
 UpdatingHOCLWebsiteforPriceRevision.
 AssistingallDGM (MKD)andCGM (MKD)fordailyroutinework.
 PreparingPriceRevisionCirculars.
 MarketingRepresentativeofHOCLforvisitingCustomersOffice/Banksetc.

STRENGTHS:

Total24.5years experienceinHOCL.

 3yearsinMarketingDivision
 5yearsinInventory&ReceiptSection.
 10years+inIssuesection(Mechanical,Instrument&StationeryStores).
 5YearsinRawMaterialSection.
 CoordinatorofMaterialsStores(Project)for 2yearplus.Independently

HandledCausticSoda&C.N.A. PlantProjectStores.

COMPUTERSKILLS(Operating)

 SAPSYSTEM
 TALLY-9
 DIPLOMAININFORMATIONTECHNOLOGY
 SOFTWAREOPERATINGORACLE(8.01)&VISUALBASICS6.

Iherebyaffirm thattheinformationinthisdocumentisaccurateandtruetothebestof
myknowledge.

Place: NaviMumbai



     
Signature

      


