




RESUME
SURESH  MOHANRAO  PASUPUREDDY





Mob. No.: 9833792751 / 8850174489






Place: NAVI MUMBAI
e-mail: pasupureddysuresh@gmail.com
Objective: To apply my accounting experience to a role in  Accounts Department in a Company of repute, and further develop my skills across different accounting areas to maximize my expertise and efficiency in the position.
Professional Skills: 

· Tally ERP 9.0
· Excellent Organization Skills. 

· Excellent Accounting Systems Skills. 

· Work Effectively With Peers & Senior Management.

· Detail oriented and efficient 

· Strong analytical ability.


Work Experience Details:- 


· DEEPAK STEEL
DARUKHANA as a post “Accountant” From August’2017 to till date.
Job 
Profile:-

1) Analyzing TDS,Service Tax & Gst.
2) Manage general ledger, accounts payable.
3) Maintaining Stock Records & Raising Purchase Order to the suppliers.
4) Handle Salary Related Work. (PT)
5) Debtors , Creditors And General Ledger Reconciliation.
6) Assisting in filling Statutory Payment & Return

7) Multiple Bank Accounts Reconciliation & Handling daily Banking Transactions.

· Jay Container Services Pvt Ltd.
       CHEMBUR, as a post of “Account Officer “ From March-2015 to July -17.
1)         Maintain Books of Accounts & Inventory
2)
             Maintaining Stock Records & Raising Purchase Order to the suppliers
3)                Handling monthly Bank Reconciliation.

4)

Assisting in filling Statutory Payment & Return.

5)

Debtors , Creditors And General Ledger Reconciliation

· JAK  Logistics
 KALAMBOLI, as a post of “Account Officer “ From Nov-2011 to Jan-2015

Job Profile:-

1)             Maintain the accounts & important document 
2) Prepared age wise monthly Debtors& Creditors Reports
3)   Handling monthly Bank Reconciliation.
  Academic Qualification:-
  

1. Bachelor of Commerce(B.com)(2010)


Mumbai University  
2. HSC Passed  from Maharashtra Board(2007)


Maharashtra Board

3. SSC Passed  from Maharashtra Board(2005)

     Maharashtra Board
Computer Skills:- 

· Computer Packages:- 

Ms-Office 2007, 2010 (Word, Excel, PP)

· Accounting Software: - 
Tally ERP 9.0, Tally 7.2,
Personal Information

Name





: SURESH MOHANRAO PASUPUREDDY
Address




: Nirmal Palace Building, B-201, PLOT NO-38,







   Phase-2, Nawade, NAVI MUMBAI-410208 .                          



Contact No




: 9833792751/ 8850174489
E-Mail ID




: pasupureddysuresh@gmail.com
Date of Birth




: 11th june 1988
Marital Status




:  Married

Languages Speaking



: English, Hindi,Telugu
Place:
MUMBAI.






Signature
