C/o. Mr. Machhindra G. Dabhade                                                                         Mail ID: sanjaydbhd928@gmail.com

Ganesh Krupa CHS, A-001,
Contact No.: +9-9821684763,
Plot No.20, Sector-6A, Kamothe
+91-730329418
Navi Mumbai : 410 209 
SANJAY MACHHINDRA DABHADE
	Carrier Summery and Skills
	· 6.5 years professional experience in  Purchase Executive
· Expertise in Purchase, Transport Services, Vendor Management Services.
· Good communication and soft skills
· Wellknown with all Administrative tasks.
· Sound academic background



	Work Experience                 


	· Association with UBC Engineers  Pvt. Ltd. at  Belapur, Navi Mumbai  from Feb 2010 to Sep 2014  as Purchase Executive 
· Co-ordinates with Transport Service, Vendor meetings for Quotations, Negotiation,.

· Responsible for smooth functioning of routine Administration work like Stationery, Inward & Outward Courier,
· Arrange Maintenance Team (if require) for any maintenance of office equipment like Telephones, Network Printers, Photo copiers, Furniture, 
· Cross checking & verify the Bills (monthly basis) of any Maintenance work done, Courier, Stationery (Printable & Non-printable), Telephone & Mobile, 

· Ensuring statutory compliances related to Admin, Facility Management & liaising with government departments like Shop & establishment & dealing with MSEB, MMRDA, MSRDC, NMMC and Reliance.
Infrastructure Management

· Developing and implementing key procurement strategies, purchase schedules from the vendors and ensuring alignment with organizational objectives. 

· Association with ASADA CORPORATION INDIA  PVT.LTD. at  Khar ghar, Navi Mumbai  from Nov 2014 to till date  as Procurement Head 

· Over 6 years of experience in Procurement.

· Consistent performer with a strong track record, positive attitude, with ability to handle assignments under high pressure.

· Material Procurement Receipts, Physical Inspection, Stacking, Maintaining Minimum & Maximum Level of Critical & Fast Moving Items, Maintaining All Procurement Documents.

· Materials Management, Quotation,Proforma Invoice, Tax Invoice work under based on oracle and Stock Verification, Analysis of Vendor Performance & Price Variance & Purchase related all responsibility.

New Vendor Development, Price Negotiation with vendor, PO releasing, Material Delivery and Payment etc.

	Academic Qualification

	
	March 2002
	Mumbai University
	12th (H.S.C) 

	
	March 2000
	Mumbai University
	10th (S.S.C) 

	Personal Details
	Name :                                         Dabhade Sanjay Machhindra
Date of Birth :                                      10th July 1987
Age :                                                                30
Gender :                                                       Male

Height :                                                     170 cms

Marital Status :                                       Married
Nationality :                                              Indian

Phone :                                                   +91-7303294518,+91-9821684763
Languages known:                     Marathi, Hindi, English



Declaration:  I hereby declare that the information furnished above is true to the best of my knowledge. 

Place:  NAVI MUMBAI
Date:

(DABHADE SANJAY MACHHINDRA)

