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Summary 

Accounting professional with 15+ years extensive experience doing full financial statement audits, reviews, full disclosure compilations and government audits.
Highlights 

· Expert in QuickBooks Pro

· Cash-flow report generation

· Budget development

· Accounting systems assessment

· Financial reporting
· Public and private accounting

· General and tax accounting

· Individual tax returns

Accomplishments 
Accounting Skills

Operated computers programmed with accounting software to record, store, and analyze information. 

Tax Preparation

Prepared corporate, partnership, personal and foundation tax returns.
Auditing

Extensive experience with Financial Statements audits, reviews, compilations and audits for Governmental organizations.
Auditing Procedures

Knowledge of planning techniques, test and sampling methods involved in conducting audits. 

General Ledger Accounts

Maintained accurate accounts including cash, inventory, prepaid, fixed assets, accounts payable, accrued expenses and line of credit transactions.

Experience 

AMIT RAY & CO (CA)




         MAY 2013 TO TILLL DATE 
DOLPHIN MARINE FOODS & PROCESSORS (INDIA) PVT LTD.


Sr. Accounts officer 

Taloja MIDC, Panvel 


Worked with dolphin used to handle all the account department with day to day transactions. 
NATIONAL RURAL HEALTH MISSION                                  JULY 2007 TO 23 OCT 2012
District Accounts Manager
Aurangabad, Maharashtra 
Efficiently implemented short-term tracking factoring in possible long-term tracking strategies. Performed periodic budgeting/modeling to project monthly cash requirements. Prepared financial and regulatory reports required by laws, regulations or boards of directors. Prepared financial pages for presentation to senior management. Prepared monthly and annual expense forecasts, including any necessary recommended action required to manage costs to achieve budget. Executed accounts receivable reporting enhancements and reconciliation procedures. Performed debit, credit and total accounts on computer spreadsheets/databases, using specialized accounting software.
MACHHAR PACKAGING SERVICES PVT. LTD.                      JUNE 2004 TO JULY 2007

Accounts Officer
Aurangabad, Maharashtra 
Performed complex general accounting functions, including preparation of journal entries, account analysis and balance sheet reconciliations. Addressed and resolved non-routine, complex and unexpected variances. Prepared accurate financial statements at end of the quarter. Guided firm reconciliation, payroll, annual bonus, pension funds, annual reporting, and management of investments. Provided reliable and timely project by project expense, capitalization, amortization and spend data for all departments. Provided timely actual, forecast and budget data for IT and corporate management.

Education 
DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY                                 2007
MANAGEMANT

MASTER'S IN BUSINESS MANAGEMENT

Representative Coursework: Accounting, Finance, Economic, Cost Accounting

Emphasis on Business Administration

DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY                                 2004
MANAGEMANT

DIPLOMA IN BUSINESS MANAGEMANT

Emphasis on Business Administration

DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY                                 2003
COMMERCE

BACHLOR IN COMMERCE

Representative Coursework: Accounting, Finance, Economic, Cost Accounting
Other Computer Skills 

Handling Data In Updated Tally 9 ERP Version, Completed CCC IT With A+ Grade Also Completed MSCIT With A+ Grade.
Regards 
Punit Madhukar Mahale 

