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Permanent Address: 4-A/11, N.M.M. Co. Op. Hsg. Society Kalwa, Thane 
Current Address: L24-203, Swapnapoorti, Sector 36, Kharghar, Navi 

Mumbai 
Mobile No.: 9833012500

Email: ashishg213@gmail.com
 SHAPE 



Personal Profile
Around 15 years of experience in Finance and accounting. Since seeking a position with a company, which will require me to utilize my skills, abilities and experience in the field to ensure the company’s success. 
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Current INdustry  

· Presently Working with Eureka Moment Design Company Private Limited, (Design Industry) Mumbai as Accountant since October 2006 till date.

JOB PROFILE:
· Preparing Weekly Cash Flow statement and share data with the Directors for Proposed expenses, incomes and future expected projects.
· Day to Day accounting entries – Bill booking, Bills receivable & Bills payable, preparation of Cash payment Vouchers, Handling Petty Cash etc.
· RTGS, NEFT, Cheque payment, Bank Reconciliation Statements.
· Follow-up for Outstanding Payment from Debtors.
·   Online Tax payment of TDS, Service Tax, GST & Other Statutory Payment 
·   Filling quarterly return of Tds and Service Tax , Issue of TDS Certificates et
·   To make Provisions for expenses, Fixed Assets Schedules, etc. during finalization of account. 

·   Preparation of details / information in connection with Income Tax Scrutiny

·   Finalisation of Accounts.

·   Co-ordinate with Company Auditors for Finalisation of Accounts and Income Tax Scrutiny.
·   Preparing Offer letter, Appointment letter for new recruiters.
·   Preparing Quarterly presentation for Sales, Cash Flow, Fund Flow etc. and share data with the Directors.
GST Details :

Filling GSTR 1, GSTR2, GSTR3B. Online payment of GST

PROFESSIONAL EXPERINECE:

·   Worked as an Accountant Cum Cashier with Grabal Alok Impex Ltd from March 2005 to September 2006 
·   Day to Day accounting entries – Bill booking, Bills receivable & Bills payable, preparation of Cash payment Vouchers, Handling Petty Cash etc.
·   RTGS, NEFT, Cheque payment, Bank Reconciliation Statements.

     Follow-up for Outstanding Payment from Debtors. 

·   Handling day to day petty cash and disbursement of workers incentive
·   Worked as an Account Assistant in Compack Industries from June 2000 to February 2005. 
·   Day to Day accounting entries – Bill booking, Bills receivable & Bills payable, preparation of Cash payment Vouchers, Handling Petty Cash etc.
·   Handling day to day excise work and filling monthly returns.

· EDUCATIONAL QUALIFICATION : 

· MBA in Finance 2012(Sikkim Manipal University)

· Certificate Course in basic Computer Programming  (V.P.M.S. Polytechique in Thane)
· Diploma in Tax Management 2001(Mulund College of Commerce)
· B.Com with Second Class from Mumbai University in 1999.
· H.S.C. with Second Class from Maharashtra Board in 1996.
· S.S.C. with First Class from Maharashtra Board in 1994.
· skills
· Languages Known : English, Hindi and Marathi.
· Software : Microsoft Office 2010 (Word, Excel, Power Point), Tally ERP 9.
· INTERESTS
· Interests include playing cricket, listening to music and travelling
Place : Kalwa

Date : 





















(Ashish D. Gurav) 

