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Sudin Narayan Utturkar.

Mobile: 09869828544                                                                              E-mail: sud21in@gmail.com

 



Personal Details :

Date of Birth

     :  21st March 1984.

Marital Status
     :  Single.

Languages Known
     :  English, Hindi & Marathi.




Hobbies

     :  Listening Music, Making Friends.

Address

     :  3/31, B-Wing. Shivam Complex, Nr.Patkar  School,

                                        Rajaji Cross Rd. No. 3, Ramnagar, Dombivli (East) 421201
Current Salary              :  16,000/- PM.

___________________________________________________________________

Qualification:

Passed T.Y.BA from Mumbai University in March 2004

Passed H.S.C from Maharashtra State Board of Higher Secondary Education in March 2001
Passed S.S.C from Maharashtra State Board of Higher Secondary Education in March 1999
​​​_______________________________________________________________
Additional Qualification:

Completed Basic Computer Course from Boston Computer Institute.
Completed Tally 7.2 from Keerti Institute with A grade.
Passed Diploma in Business Management from Wellingkar Institute with First Class.
Completed Advance Excel Diploma from Softech Computer Institute.

Summery Description:
· Total 11 years 03 months experience in Purchase,Marketing,Customer Relations & Back Office Operations Dept.
__________________________________________________________________
Purchase Department:-
· Drafting Letters to Venders & Distributers for material.
· Preparing Purchase Orders, Delivery Challans, MIS reports etc.
· Sample arrangements for the material development.

· Service Department also Handled. 
· Clear Purchase Material Invoice Bills.

Finance & Customer Relations Department:-

· Back office work such as daily processing of redemption applications, accepting & checking principal and deautche applications and processing the same for further approval in Investment company.
Marketing & Sales Department:-

· Meeting Clients for promoting New product’s, collecting orders for company, & achieving monthly sales target etc.
________________________________________________________________
Working Experience:
	Name of the company


	Designation
	Reportingto
	Period

	Metrika Enterprises

	Purchase Executive
	Purchase Hod
	Aug 2015 to Jun 2017

	Padmansha Technology Pvt. Ltd;
	Marketing Executive
	Marketing Manager
	May 2012 to Jan 2014

	Karvy Mutual Fund Services
	Back Office Executive
	Manager
	Jan 2008 to Apr 2012

	Tube Products Incorporate
	Purchase Executive
	Purchase Manager
	Mar 2006 to Oct 2007


Strengths :
· Always interact with colleagues for sharing knowledge and information.

· Eager to learn new things to enhance knowledge.
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