
  Swapnali Prakash Shelke


E-1/36/A-10, Sector-8, Phase-2 Nerul West Navi Mumbai 400 706.

OBJECTIVE 

Career growth in a competitive environment that demonstrates long term vision, and team work, enabling integration of my formal education, skill and experience into the progressive world.

 Education

	School \ Degree
	Year Of Passing
	University \ Board
	Percentage
	Class

	T.Y.B. Com
	2013
	Mumbai University
	61.71%
	First

	H.S.C.
	2010
	Mumbai Board
	60.00%
	First

	S.S.C.
	2008
	Mumbai Board
	75.53%
	Distinction


Other qualification

	Course 
	Year Of Passing
	Grade \ Class

	Marathi Typing 30 WPM
	2015
	A

	English Typing 40 WPM
	2014
	A

	Tally ERP 9.0
	2014
	First

	English Shorthand Speed 60
	2012
	First

	MSCIT
	2011
	Distinction


WORK EXPERIENCE

	
	Shree Narayan Guru Co-Op Bank

WORK DURATION: - Nov 2016 To Till Date

Position Held: - Clerk

Roles & Responsibilities:

· Handle the transaction of cash and counter and process their transaction.

· Handling the RTGS & NEFT transaction

· Prepare weekly and monthly report giving status details of every account

· keep a record of the serveral transaction processed by bank on daily basis by posting accurate accounting entries  in record book for every transaction

· File the support documents for reference

BARC Employee Credit Society




WORK  DURATION: -   Jan 2016 To April 2016

Position Held: -   Clerk

· Fill the loan application form in system and appropriate procedures 

· Corordinate activities between customer & organization and different departments.

· Respond the customer quries  and tell about our product and scheme in our bank

· Corresponds with client or customer through letters , mails or telephonic calls or provide assistance to customers as instructed by seniors

	
	Ashok Sahakari Bank LTD.

WORK DURATION: - Feb 2015 To Jan 2016

Position Held: - Clerk

Roles & Responsibilities:

· Handle the transaction of cash and counter and process their transaction.

· Handling the RTGS & NEFT transaction

· Respond the customer queries to infrom them about the status of their transaction.

· Keep the detail of various transaction that take place in bank on daily basis of receipt , withdrawal, credit transfer , account opening or closure etc .

· Corresponds with client or customer through letters , mails or telephonic calls or provide assistance to customers as instructed by seniors

  


 Personal Details

	name 
	 : Swapnali Prakash Shelke  


	Date of Birth                      
	: 23rd June 1992


	Languages known
	: English, Hindi & Marathi


	Sex
	: Female


	Marital Status
	: Unmarried


	HOBBIES
	: Playing Carom, Reading Books & Traveling


PLACE: MUMBAI





Swapnali P Shelke.
Contact : +91 7666926108 


Email: shreyanswapnali04@gmail.com
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