




PERSONAL DETAILS
· NAME			-	AMIT ASHOK PATIL
· Date of Birth			-	12th June 1990.
· Status				-	Married
· Nationality			-	Indian
· Permanent address		-	At Post Wagheri (Wadi), Phondaghat,
Tal – Kankavli; Dist – Sindhudurga.
Pin Code – 416 601.
· Residential Address		-	Ram Patil Chawl, Room No-26,
Tondare Village, Taloja MIDC, Tal-Panvel,
Dist-Raigad, Navi Mumbai - 410208
· Sex				-	Male
· Hobbies & Interest		-	Redding Books, Surfing Net, Listening Music & Chatting.
· Language Knowledge		-	Marathi, Hindi, & English
· Email				-	ap120690@gmail.com
· MOBILE NO.		-	7021472076 

[bookmark: _GoBack]EDUCATION / ACTIVITIES

· Passed certified industrial Accounts (ICA+) course (Branch-Panvel (Mumbai)) in October 2012.
· Passed H.S.C from Kolhapur Board in February – 2007 with Second class.
· Passed S.S.C from Kolhapur Board in March – 2005 with First class.

COMPUTER KNOWLADGE
· Complete Bachelor of Computerized Accounting (B.C.A) [Tally 7.2 & 9.0, Basic, Fundamental and Web-Internet] course in January 2008 and MS-CIT Course in October 2005.

WORK EXPERIENCE

· Currently working in Jasmino Polymertech Pvt. Ltd as a post of “Accounts Executive” since Jan 2013 to till date. (Taloja MIDC, Navi Mumbai)
· 6 Months work experience as a post of “Junior Accountant” in Royal Palms India Pvt.Ltd. (Goregaon, Mumbai) Through KHFM Hospitality & Facility Management Services Pvt. Ltd.
· 1 Year & 5 Months in Antony Auto Coach Builders Pvt. Ltd as a post of “Accounts Executive Cum Store Assistance” (Taloja MIDC, Navi Mumbai)
· 6 Months Work Experience as post of Audit assistant in Kunte & Chougule CA firm (Kolhapur)
· 1 & 1/2 Year Work Experience as a post of Voice Support Team “Billing Engineer” in TCS e-Serve. (Goregaon, Mumbai)



JOB  RESPONSIBILITIES
· Maintaining Purchase register & Sales Register Entries in Account Package & Tally ERP Software
· Preparing Monthly Bank Reconciliation
· Booking Expenses in Journal Voucher & making Payment of them as per Approval 
· Making vendors payment as per credit days
· Passing the daily bank payment & Receipt Entries
· Preparations of Cheques
· Monthly payments of Provident fund, ESIC, & Profession Tax
· Preparing Quarterly Report for VAT, Service tax, Excise & TDS
· Preparing Monthly Report for GST
· Co-ordination with Auditors
· Co-ordinate with bank to other bank related issues
· Bank & Companies related all correspondence, etc.
· Handling Inventory related all activities.

STRENGTHES
Positive attitude towards my work, Goal oriented & Hard working    

DECLARATION:
I hereby declare that all the details given above are correct and true to best of my knowledge and belief. 
            
Sir, I assure you that if given an opportunity, I shall put my best efforts to satisfy my superiors.

I look forward to a favorable reply from you.

· Present Salary : 2.40 Lakh Per annum


Place :  Panvel, Maharashtra.								Amit A. Patil


Date : - 											    Signature. 
