Prakash S. Utekar

Résumé
Summary
I Prakash Utekar, PG in HR Management, carrying over 21 years of experience in HR and Administration activities. My experience spans over the various activities in HR and Administration of the manufacturing Organization. I worked at various levels and currently working as a Dy  Manager HR. My core areas of skills are handling the Attendance System, Employee Payroll, Talent Acquisition, HR Operations, Statutory Compliances, IR and Admin. 
Achievements:
· Consistently achieved ‘V rating’ (for excellent performance) since its implementation to the Staff Category in “Hindustan Unilever Ltd” from 2001 to 2008 

· Provided required data within a stipulated time for LTS to the management 
· Handled workers strike for the period from 02.03.1995 to 15.06.1995

· Handled Security Strike (Contract Employee) for the  period 05.03.1996 to 15.03.1996

· Significant role in Handling the  Lock Out smoothly for the period 25.09.2005 to 25.02.2006 which was followed by VRS of  89 Employees in Hindustan Unilever Limited and effective implementation of VRS of 78 Employees in Grauer  & Weil ( India ) Limited.
· Online implementation of TAS & Payroll system within a stipulated time, which was unique achievement in all over units of HUL.  

· Excellent Board presentation on “People Engagement” delivered in front of Vice Chairman of HUL, which was one of the top presentation amongst other departments

· Achieved A rating  in Statutory Compliances in  Legal Audit of Hindustan Unilever Limited

· Highly appreciated by Unit Management and Corporate Management for Recruitment of FTC’S through Employment Exchange within a stipulated time frame to execute the scheduled production plan
· In Taloja Unit increased  productivity to remarkable extent by maintaining discipline & cordial relationship with the employees simultaneously.
· Signed two Long Term settlements & handled eight unions i.e. Bhartiya kamgar Sena, Kamgar karmachari Mahasangh, Konkan Shramik Sangh, Associate of Chemicals, Akhil Bhartiya Mathadi kamgar Union, Mumbai Labour union, Kamgar Congress & one internal union.
Educational Qualification:
	Degree
	University / Board
	Year of Passing

	B.COM
	Mumbai
	1987




Professional Qualification:
· Diploma in HR from Welingkar Institute of Mumbai

Computer Skills:
· Microsoft Office Applications (MS Word, MS Excel, PowerPoint) and Email

· Time Attendance System 

· Payroll Soft Packages such as Perks and Paygenie

Work Experience
· Nippon Paint ( India ) Pvt. Ltd.
· Duration: 20th July, 2015 to Till Date

· Designation:  Dy Manager – HR 
· Grauer & Weil (India) Ltd.
· Duration: 11th November, 2014 to 16th July 2015
· Designation:  Manager – HR & Admin
· BJN Paints India Limited ( Berger Paint Group )
· Duration:
September  16, 2013 to 10th November, 2014
· Designation:
Asst. Manager – Human Resources
· FG Glass Industries Pvt. Ltd.
· Duration:
February 02, 2011 to September 15, 2013
· Designation:
HR Manager
· Uttam Galva Steels Ltd.
· Duration:
September 09, 2008 to January 01, 2011

· Designation:
Officer (Personnel & Administration)

· Hindustan Unilever Ltd. ( Initially joined in Tata Vashisti Detergents Limited )
· Duration: 
April 29, 1993 to August 30, 2008

· Designation: 
HR Assistant
Job Profile:
1. Administration/Liaising/Welfare  
· Time Attendance System

· Payroll administration

· Bonus Computation as per law. 

· PF monthly and annual compliances 

· Submission of Annual returns to Factory Inspectorate 

· Incentive Calculation for Workmen 
· Development and implementation of GHK and Hygiene system 
· Ensure health of employees in consultation with Factory medical officer. 

· Liaison with Govt. office like Factory Inspectorate, PF, ESIC, Labour commissioner ,  Employment Exchange  etc. 

· Organise events  like Republic Day, Ganpati Festival, Dassera Pooja, Departmental tournaments
· Organise recreational like  Annual Family Function. 

· Developed rapport with external local people

· Counseling with the people in the crisis situation
· Ensuring statutory compliances under various  Labour Acts
2. HR & IR
· Handling the employee work force of around 700
· Maintenance of Employee Database.

· Preparation of Notices, Circulars.

· Preparation of MIS Report, Weekly Departmental Reports and Presentations

· Given training on Hygiene System & Board presentation of H.R. People Engagement

· Engagement of  Employee / Temporary / a new Contract Labours.
· Oral counseling on Absenteeism cases & home visit for Absenteeism cases

· Grievance Handling / Disputes & Steps for remedial action

· Ensuring timely Contractual Payment, Safety items and controlling Contract Labour up to the limit

·  Disciplinary Action
· Active Participation in the negotiation for the long term settlement of the workers
3. SHE
· Safety briefing, SBO, Safety Audit

· Co-ordination for safety activities and generating data for monthly Safety Reports

· Conducting safety audits as well as periodically getting audited for the various activities by an auditor 

· Implementation of Access Control System
4. Participation in Manufacturing Excellence
· 5s

· One Point Lesson

· Tag, Kaizen
· Self-preparation of “TAS Manual”
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